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HUONG DAN LAP
Danh sich nguoi chi tham gia BHYT (Méu s6 D03-TS).

a) Muc dich: ké khai cac thong tin ctia ngudi chi tham gia BHYT dé thu, cap thé
BHYT theo quy dinh.

b) Trach nhiém lap: UBND cap x4, don vi quan 1y nguoi tham gia BHYT hoic
dai 1y thu/nha truong hodc co quan BHXH.

¢) Thoi gian lap: 1ap khi don vi bét dau tham gia dong BHYT va khi ¢6 bién dong
(ting, giam) vé nguoi tham gia, s6 tién dong BHYT.

d) Phuong phap lap

* Phan thong tin chung

- Tén don vi: ghi ddy du tén don vi/dai 1y theo ding ky kinh doanh, quyét dinh
thanh lap.

- Ma don vi: ghi ma don vi/dai Iy do co quan BHXH cap.

- M3 s6 thué: ghi ma s6 thué do co quan thué cap.

- Pia chi: ghi dia chi noi dong tru s¢ cua don vi/dai 1y.

- Pién thoai: ghi s6 dién thoai cua don vi/dai 1y.

- Email: ghi tén email cua don vi/dai ly.

- P6i tuong tham gia: ghi loai d6i twong tham gia BHY T (ngudi nghéo, ngudi 6
cong, tré em dudi 6 tudi, ho gia dinh ...).

- Ngudn dong BHYT: ghi nguon dong BHYT nhu co quan lao dong — thuong
binh va xa hoi, co quan tai chinh, ......

- Luong co s&: ghi mirc tién luong co s¢ do Nha nuée quy dinh tai thoi diém 1ap
danh sach.

- Ty 18 NSNN ho tro theo quy dinh: ghi ty 16 NSNN hd trg theo quy dinh nhu:
70% d6i v6i hod can nghéo, 30% ddi véi hoc sinh sinh vién.

* Chi tiéu theo cot:

- Cot A: ghi s6 thir ty tir nho dén 16n theo ting muyc: tang nguoi tham gia, tang
tién luong, trg cap; giam ngudi tham gia, giam tién luong, tro cap.

- Cot B: ghi ho, tén nguoi tham gia BHYT.

Déi véi nhirng don vi ¢6 s6 lugng nguoi tham gia BHYT 16n, c6 yéu cau phan
nhom dbi tuong dé thuan tién trong viéc tiép nhan va tra th¢ BHYT, co quan BHXH co
trach nhiém huéng dan cac don vi khi 14p danh sach cap thé BHYT, tai cot B tach thanh
cac nhom theo ma don vi truc thudéc (nhom va ma don vi truc thudoc do don vi tu xay
dung nhung t6i da khong qué 6 ky tu duoc ky hiéu bang sd hodc bang chir).

Vi du: Truomg A c6 n 16p truc thude, mdi 16p ¢ 50 hoc sinh thi Truong A khi
1ap danh sach phan thanh n nhom: 16p 1, ma s6 01, kém theo danh sach cua 50 hoc sinh
thuge 1op 1; : tiép theo 1a 16p 2, mi sb 02 kém theo danh sach 50 hoc sinh cua 16p 2...
(ma s6 don vi truc thudce co thé 1a 01, 02 hoic AA, AB hodc nhiéu ky tu hon nhung
khong qué 6 ky tu)

- Cot 1: ghi ma s6 BHXH cua tirng ngudi tham gia.

- Cot 2: ghi ngay thang nam sinh nhu trong gidy khai sinh hoic chting minh thur,
h¢ chiéu, thé cin cudc.

- Cot 3: ghi giéi tinh ctia ngudi tham gia BHYT 14 nit bang cach danh diu nhan
(x), 1a nam dé tréng.

- Cot 4: ghi cu thé, day du dia chi noi dang sinh song (s nha, dwong/phé,
thén/xom, xa/phwong/thi tran); huyén/qudn/thi xa/thanh phé thudc tinh; tinh/thanh pho
truee thuée Trung wong) dé co quan BHXH tra ho so, s BHXH, thé BHYT hoic két qua
giai quyét thu tuc hanh chinh khac.



- Cot 5: ghi noi dang ky kham chira bénh ban dau theo hudéng dan cia co quan
BHXH hoac dai ly thu BHXH, BHYT.

- Cot 6: ghi ngay bién lai thu tién hodc ngdy vin ban phé duyét d6i twong c6 hiéu
luc.

- C6t 7: Tién luong, tro cip hodc sb tién dong

+Dbi v6i nguoi duoc ngan sach nha nude dong, ngan sach nha nudce hd trg 100%
mirc dong (bao gdm ca ngan sach dia phuong hd tro), ngudi duoc t6 chirc BHXH dong
theo mirc luong co sd: khong ghi sb lidu.

+ Ddi voi nguoi lao dong: ghi tién lwong lam cin cir dong; truong hop ngudi
thudc che do tién luong do nha nude quy dinh ghi bang tong hé so luong theo ngach,
bac, cap bac quan ham va cac khoan phu cép chirc vu, phu cdp tham nién vuot khung,
phu cép tham nién nghé (néu c6) nhan murc lwong co so tai thoi diém hién tai.

+ Poi voi ‘nguot huong lwong huu, tro cap mat strc lao dong hang thang: ghi tién
lwong huu, tro cap MSLD.

+ Poi véi nguoi lao dong da dugc don vi bao giam khi du diéu kién nghi huong
ché d6 huu tri: dé trong, sau khi c6 quyét dinh nghi huong ché d6 huu tri cia co quan
BHXH thi Phong/T6 ché d6 BHXH 1ap Mau D03-TS ghi mirc tién luong huu theo
quyét dinh dugc huong gui Phong/To quan ly thu diéu chinh theo quy dinh.

+ Pb6i v6i nguodi hudng tro cap that nghiép: ghi muc tién hudng trg cap that
nghiép.

+ Pbi véi nguoi huong ché do thai san: ghi tién luong thang lién ké trude khi
nghi thai san.

+ P6i v6i ngudi tham gia BHY T duoc ngan sach nha nudc hd trg mot phan mirc
dong: ghi sd tién do nguoi tham gia dong bao gdm ca sb tién do t6 chire, ¢ nhan hd tro
(néu co).

Vi du: Ong Nguyén Vin A thudc hd can nghe¢o tham gia BHYT tor ngay
01/01/2017 véi thoi gian 6 thang. Ngan sach nha nude hd trg 70%, gia sir ngén sach dia
phuong hd trg thém 10%, lvong co'so'1a 1.300.000 ddng thi s tién ghi tai cot 7 14 70.200
dong (=1.300.000 dong x 4,5% x 6 thang x 20%).

+ P6i voi nguoi tham gia BHYT theo ho gia dinh: ghi s6 tién do ngudi tham gia
dong bao gom ca sb tién do to chirc, c nhan hd trg (néu cd) theo thir tr giam dan murc
dong.

Vi du: Gia dinh 6ng Nguyén Vin B, ba C (vo 6ng B), anh D (con dng B) tham
gia BHYT tir ngay 01/01/2017 véi thoi gian 12 thang, lwong co so 1a 1.300.000 dong
thi sd tién ghi tai cot 7 nhu sau:

Ong B la:  702.000 déng (=1.300.000 dong x 4,5% x 12 thang).

Ba C la: 491.400 dong (=1.300.000 ddng x 4,5% x 12 thang x 70%).

AnhDla:  421.200 dong (=1.300.000d6ng x 4,5% x 12 thang x 60%).

- Cot 8: ghi ty 1& % ngan sach dia phuong hd trg thém ngoai hd trg theo quy dinh
tai phan thong tin chung.

- Cot 9: ghi hd trg khac cia céc td chuc, ca nhan:

+ Trudng hop hd tro theo ty 18 luong co s thi ghi %.

+ Truong hop hd trg bang tién thi ghi murc tién hd trg.

- Cot 10: ghi thang nam bat dau tham gia.

- Cot 11: ghi s6 thang thé BHYT c6 gia tri sit dung (chi 4p dung d6i v6i nguoi
tham gia theo ho gia dinh va nguoi tham gia BHYT duoc ngan sach nha nudce hodc t6
chtrc, c4 nhan hd trg mot phan muc dong).

- Cot 12: Ghi chu



+ Ghi ho va tén cha hodc me hodc nguoi giam ho di véi tré em dudi 6 tudi.

+ Ghi cac ndi dung bo sung.

* Chi ti€u theo hang ngang:

- Tang:

+ Ghi tht tu taingnguoi tham gia BHYT.

+ Ghi tht ty ting tién luong.

- Giam:

+ Ghi thtr ty gidm ngudi tham gia BHYT.

+ Ghi tht ty giam tién luong.

- Ghi téng s6 thé¢ BHYT dé nghi co quan BHXH cap.

Luuy:

- Truong hop c6 nhiéu ngudi thay doi noi dang ky KCB ban dau thi ghi cot B,
cot 1 va ghi noi dung thay d6i vao cot 12, cac cot khac bo trong.

- Truong hop c6 nhiéu ngudi dé nghi hoan tra tién déng BHYT thi ghi ¢t B, cot
1 va ghi ndi dung thay d6i vao cot 12, cac cot khac bo tréng.

d) Sau khi hoan tat viéc ké khai UBND x&/Pai Iy thu....., ky, ghi 1 ho tén.



